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Welcome back or welcome for the first time! 
Welcome to our first term as an official federation! We are now officially ‘joined’ and we look forward to 
working with children from age 3-11 and their families. It is an exciting time for all of us and the staff 
are already working hard together to move things forward for everyone. 
We have lots of things planned and a list of special dates for this term is attached. Please check these 
dates carefully. We do hope that this calendar will help you to join us for at least some of our activities, 
and we aim to always give at least two weeks’ notice of events in school wherever possible. 
A special welcome to all the new members of Toftwood Infant and Junior School. We are really pleased 
with how all the children have settled in, and time spent in the classrooms, at lunchtime and break times 
with the children has shown how they are already enjoying their new schools and getting used to them. 
We say welcome to many new staff across the federation, teachers, MSAs, teaching assistants, office 
staff, caretakers and cleaners and we hope they will enjoy working with us. 

Parent Helpers
Thank you to those of you who helped us last year, without the support of parent helpers, we would find it 
hard to offer the activities and experiences that make our school an exciting place to be.  We are still 
looking for parent helpers for a range of activities. If you have a child in school and would like to become 
a parent helper then please fill in the form sent home with this newsletter.
If you have not already had an enhanced DBS check we would need to do this before you can start. When 
filling out a form, please say how many sessions a week you would like to help as well as available times. If 
you have a preference, e.g. for reading, general help or classroom tasks such as filing, please say. If you 
made an agreement with a teacher at the end of last term for this term, please just let us know. If you 
have been helping us and fancy a change of year group, please just fill in the form. The teachers will not 
be offended if you would like a change! 
We are looking for some ‘reading supporters’ to come in and read with the children individually or in 
groups. We will be looking at giving some advice and guidance to those who would like to do it so it is an 
enjoyable and valuable experience for everyone involved, so if you would like to join us and become a 
reading supporter, please say so on your form. 

Contact and Medical Details 
If you have changed any of the contact or medical details for your child, including your name, those living 
at home or contact phone numbers and addresses please let us know as soon as possible. We also need to 
know if you change a mobile number, as we send out many important messages via the first named person’s 
mobile number. Don’t miss out – update us today. 
If any adults have moved into the family home, such as a new partner, safeguarding guidelines say that we 
should have an up to date list of the names of all adults living in the family home, so please let us know if 
this changes. 
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If your child has Asthma, you will be receiving Asthma care plan forms for you to complete and return to 
your child’s school office. These forms are important because they enable us to manage your child’s 
condition appropriately in school.
Please remember if your child needs a different diet e.g. a dairy free or gluten free diet, you need to 
come and see us to organise this. We need the medical letters from the hospital or dietician in order to 
be able to organise this for you. 

Reward and Celebration Systems 
We have systems in place so children have relevant rewards. We hope this will work well in relation to the 
age of the children. The systems are now outlined below and there are a whole range of rewards 
throughout the year for individuals and groups. 

∑ Green, gold, red smiley faces (traffic lights) in class.  All children start the day on green and in 
order to help them to manage their own behaviour we move them to orange for a warning and red 
if there has been an unacceptable behaviour incident. They can then move back to green through 
good behaviour/work/listening. This supports the children well and some parents have even used 
this at home! 

∑ Class dojo is a new online reward system that has been introduced across the federation. Dojo is 
used to award instant points to children when they behave well and show a positive attitude to 
their learning. You will have received a log in to access Class Dojo at home, and we hope that this 
will allow you to be more involved with your child’s learning. The top two dojo points earners each 
week will be on the gold face plus a ‘teacher’s choice’ of someone who has earnt the gold face 
place that week. A dojo certificate will be given to those children. 
Please do not use the dojo to send in messages to your class teacher as this is not how we are 
using the system. We are using it currently just to upload the reward points. If you have a 
message for the school or the teacher, please do tell us in the usual ways so we do not lose any 
messages.
In the future we do hope the teachers will share some info on their class’s learning from that 
week too but we are just getting used to the reward part first. 

∑ Stickers. Sometimes an instant reward works well so staff will give out stickers as they see 
appropriate on a daily basis. 

∑ Mathematician of week/Writer of week/Reader of the week – In Years 1 and 2, we will have a 
special area on the display boards and each week a child will be chosen for one of these titles and 
their photo will go on the board. It is aimed at all children of all abilities and reflects the 
progress, attitude and effort the children have made. 

∑ Special person – we will continue celebrating a child with compliments every day in the Infant 
School. In the Junior School the children are PATHS pupil of the day and we are looking at age 
appropriate ways of doing this and celebrating the rewards with them. 

∑ Celebration assembly – On a Thursday children are selected to share a celebration in assembly 
related to out of school celebrations or things that have made staff proud that they have seen in 
school. If your child wins a medal or a competition or has a special event at home, let us know so 
we can celebrate it. If you have a photograph of them achieving something special outside of 
school, please send that in for the board too. 

∑ Headteacher certificates & stickers will be reserved for extra special achievements! 
∑ Attendance certificates will still be given termly and each week one class will have the class 

attendance award of the week and at Infants they will have a certificate on the class door and at 
juniors they will be displayed on the board in the hall.

As with all rewards they are not a competition between children. We teach the children to be pleased 
when someone else is praised, celebrated or rewarded and they are very good at this. They motivate each 
other and celebrate the successes of others, and this makes us very proud of them. 

Lunch times 
We are looking to update the lunch time equipment for the children at the Junior School this half term. 
We have asked the children what they would like to see and have and will be ordering some new age 
appropriate equipment soon. 



Website
We are going to have one single website, which will be found at www.toftwood.norfolk.sch.uk
The Governors feel this will make things easier for parents and we know that the Infant site is updated 
swiftly so it will be one whole federation site. Please stick with us on this and send us any ideas or 
suggestions you may have for things to be on this. 

Library books 
We always like to update our library books each year and are now looking at buying our next selection of 
books to encourage reading for pleasure. If your child has a particular interest or there are types of 
books you would like to see in the library, please let us know. We try to buy a mixture of books the 
younger children can read alone and books that they can share with an adult at home. 
In the junior school we are updating the non-fiction selection as it is very outdated and it had been 
previously recommended that this happened. 

New term reminders! 
Just a few items that you may need reminding about in a handy format you can keep on the fridge!

‘ Water bottles. Your child may bring a bottle of water only to school to drink in class. The bottle 
should be a ‘sports type’ bottle to avoid spillage and should be named. Your child should bring their water 
bottle, filled with fresh water each day.
‘ Snacks. We provide a fruit or vegetable snack daily, free of charge for Infant children. If your 
child would like to bring in their own snack, it should be fruit, vegetable or cheese only. (Not cheese 
dippers/dunkers etc, but a piece of cheese) Please ensure their snack is in a tub marked with their name.
At juniors they can buy a snack, and all snacks are 50p and meet school food standards as required. 
‘ Playground toys. We have a variety of toys and playground equipment for the children to use at 
lunchtime. Children are not allowed to bring in their own toys to play with, so please leave toys at home. 
‘ Adventure Play areas and play houses. Please ensure that your children are not on either of the 
adventure play areas before or after school or in the outdoor classroom or the area in and around the 
trees. It would also be appreciated if you collect children from the junior school that you ensure they 
stay off their play equipment also. Please ensure you supervise your children closely when on the school 
premises before and after school and do not let them run off and play unsupervised. 
‘ Head lice. Children of this age are very sociable and it is highly likely that they will catch head 
lice at some time! We can help stop the spread of head lice by ensuring that all parents check their child’s 
hair at least weekly and treat if required. Children should not be sent to school if they have head lice, as 
it is uncomfortable for them, but should be treated at home and sent back once they are clear. They do 
not need a whole day’s absence, and preferably should be checked and treated in the evening. If you need 
any advice on this, please ask.
‘ School uniform. Please remember to label all of your child’s clothing with their name. Please label 
everything, from sweatshirts to socks! Please also remember the school uniform guidelines. You do not 
have to buy the logo shirts for Infants or sweatshirts for either school, but they must be the correct 
colour. In fact we recommend you generally buy plain white polo shirts from a supermarket as children do 
get messy! We are learning in assemblies this half term about belonging to a community, and by all wearing 
the same uniform we show that we belong together as part of the school. It was lovely to see all of the 
children looking so smart on the first day of term this year! 
‘ Ear Rings. Please do not have your child’s ears pierced in term times. Please keep this for the 
first week of the summer holidays. Children cannot participate in PE with ear rings in. They must be 
removed either by the child or by the parent before school. PE is a really important part of the 
curriculum and in supporting children’s levels of fitness, so please take note of this important rule! 
‘ Holidays. As explained previously we are not permitted to authorise holiday absence. We can 
authorise absence from school only in exceptional circumstances, and the Government do not class 
holidays being cheaper in term time as exceptional. All schools in the Dereham Cluster will issue fines for 
holiday absence of five consecutive school days and there was notification on newsletters throughout last 
year and at the new starters’ evening for Reception. We are required to share this information with you 

http://www.toftwood.norfolk.sch.uk/


at these times so you are fully informed. We do hope parents can see the importance of regular 
attendance for their child now and in their future schooling, and will complete forms for any absences 
required in line with the Government regulations. 
‘ Absence from school. If your child is absent from school please remember to phone school 
before 9 a.m. on the day. Please tell us your name and relationship to the child, the name of your child, 
the reason he/she is absent and the name of the class teacher. Please also tell us when you expect the 
child to return to school. If we do not receive a reason for your child’s absence it is unauthorised. We will 
write requesting a reason, but obviously it saves a lot of time and trouble if you let us know. Children who 
have regular absences will be referred to the pupil attendance service and may receive a visit from the 
Attendance Improvement Officer and ongoing absence, below a 90% attendance level could lead to a fine 
or other consequences. 
‘ Late arrivals. The doors open at 8.45 am and the register starts to be taken at 8.55, closing 
promptly at 9. Your child MUST be in class by this time or they will be marked as late. Children who are 
late regularly miss the start of lessons, which is unsettling for them and will have to be referred to an 
attendance improvement officer, so please ensure your child arrives on time every day. If you arrive 
after 9 am when the doors will be closed promptly, you need to take your child in through the office, 
where reasons for lateness will be recorded. 
‘ Collecting children after school. If someone other than an adult on your ‘permission to collect 
list’  is collecting your child from school, please send a letter to the class teacher or notify the office or 
staff on the doors in the morning. In the interests of security and safety we will not let your child go 
unless we know they are with the right person. Please contact us directly with the information, as we 
will not let the child go with another adult unless we have had direct parental information. We will always 
check our end of day books, and go by whatever is written in them. 
‘ Collecting children during school hours. If you need to collect your child for an appointment 
during school hours, please ensure that the office and the teacher know the time and reason you are 
collecting your child. You will be asked to sign them out when you collect them during school hours. You 
also need to bring in a copy of an appointment letter for the records or if it is for the GP or dentist, take 
a slip from outside the office or print one from the website to take with you and have stamped with an 
official stamp to record the appointment officially. A hospital appointment does not generally require a 
full day’s absence. You must bring your child in for registration and then collect them for the 
appointment, even if they would only be in for a short while. If their appointment is in the morning and 
they are finished before the end of the school day, you must return them to school. 
‘ Scooters and Bikes Scooters and bikes should not be ridden on the playground or within the 
school grounds before or after school. Some of our children have limited mobility, sight difficulties etc 
and this is dangerous for them. 
‘ Car Park The car parks are for staff only, so please do not park in the school car parks when 
bringing or collecting your child. We also have lots of delivery lorries coming in and out and the car park 
gets very busy. To be fair to all parents, parents are not allowed to use the car park. If someone else is 
bringing or collecting your child, such as a Grandparent, then please make sure they know too. There is 
parking available at the social club too. Please also respect the residents living on the neighbouring roads 
and do not block their driveways. 

Accelerated Reader 
In the junior school, the children use ‘accelerated reader’ and we have been looking at how we can make 
the best use of time in regard to changing their books. Last term it became clear that children were 
losing learning time by spending long periods in the library during lesson time. 
From Monday, we will have the junior library open from 8.30-9 and 3.30 – 4 for children to come in and 
change their books. We will need to restrict this to children only due to space restrictions in the library 
so if parents can please support this we would be grateful. These sessions are ONLY for reading books to 
be changed, and not for other reasons and we will monitor this. In the mornings they will change their 
book and then if it is before 8.45 go back out onto the playground which is supervised by teachers from 
8.30. After school, we need children to come out to their parents and then back in via the year 3 door to 
change their books. If parents could wait for them in that area we would be grateful. 
See the dates for an accelerated reader workshop for parents to explain how it works! 



Entrance Gates
Can we please remind you that both schools have pedestrian gates to keep you safe when visiting the
school office entrance. 
The small gates with the path are for pedestrians. The large gates are for vehicles. Please do use the 
small gate if you are walking into school and not the vehicle gate! We have many delivery lorries coming in 
and out of school and we would like to keep everyone safe. The new pedestrian gate at the juniors is in 
between the two vehicle gates, and leads directly to the office via a small pedestrian crossing. 

PE reminders 
Remember that children must have their earrings removed for PE.  Please remove them at home as we are 
not allowed to remove them at school. This is a county health and safety ruling.  Please do not have your 
child’s ears pierced during term time.  
Do remember that long hair must be tied back for all PE sessions.
We are not starting lunchtime sports at the infant school until after the October half term as we need 
all hands on deck for the new Reception intake! 

Harvest festival at Norwich Cathedral 
We have been invited as a federation by the Schools Department at Norwich Cathedral to decorate a 
banner for the Harvest Festival Service. Several local schools have been invited to contribute and our 
banner, entitled “Give Thanks for the Harvest” reflects our agricultural roots in this part of Norfolk. It 
will be decorated by some children from both the Infant and Junior schools. The Harvest service will be 
at Norwich Cathedral on Sunday 8th October at 3.30pm and all families are welcome to attend. If you 
are planning to attend then do please let Mrs Reeve know at the Infant School as there may be an 
opportunity for some of the children to help carry the banner on the day.

Diary dates for both schools 

SEPTEMBER

Monday 18th 7pm Jolly Phonics workshop for Nursery and Reception parents. We need a minimum of 
12 parents to run this. No children please.
Please try and join us, it will help you to know how to support your child with their 
phonics work and development.

Tuesday 19th 9.15am Jolly Phonics workshop for Nursery and Reception parents. No younger children 
please. 
Details to follow soon. Please try and join us, it will help you to know how to support 
your child with their phonics work and development.

Monday 25th Tickets for Autumn Assembly sent home for Y1/2 (To admit 2 people) Please do 
not bring younger children with you. Admission by ticket only. 
Tickets for Harvest activity morning sent home for Nursery/Reception parents. 
Please reply using the slip on your invite. Maximum of 1 adult per child due to space 
restrictions. No younger children allowed.

Wednesday 27th Individual photos for N/R/Y1
Thursday 28th Individual photos for Y2 and siblings in the Infant School

OCTOBER
Tuesday 3rd October 2.45 Accelerated reader workshop for Junior school parents in the main hall. No 

younger children if possible please due to space restrictions etc
Wednesday 4th October 8am Photos for brothers and sisters in the Infant and Junior schools in the Junior new 

Hall. Please come to the new hall rear door for 8am. There may be a wait! Only 
for children in the Infant and Junior school, and not older/younger
brothers/sisters. Details to follow. 

Wednesday 4th October 9-12 Individual photos for Year 3 and 4 children 
Thursday 5th October 9-12 Individual photos for Year 5 and 6 children and sibling groups 
Thursday 5th October 5-9pm Open evening at Neatherd High School for Year 6 parents 
Wednesday 11th October 7pm Open evening at Northgate High school for Year 6 parents



Thursday 12th October 7pm Open evening at Northgate High school for Year 6 parents 
Thursday 12th 7pm Maths workshop Year 1 and 2 parents. We need 12 parents to run this. No children.
Friday 13th 9.15am Maths workshop Year 1 and 2 parents. No younger children please
Monday 16th Medieval day for Year 2 – children only. Costume required. Details will follow
Tuesday 17th 9.15 – 11.30 am Nursery and Reception Harvest activity morning (children only)
Tuesday 17th Sign up for parents’ evenings opens for both schools 
Wednesday 18th Donations welcome for the Foodbank from Infant and Junior Children. Further 

details to follow. 
Wednesday 18th 1.45pm Year 1 Harvest afternoon for parents (no younger children please)
Thursday 19th 1.45pm Year 2 Harvest afternoon for parents (no younger children please)
Thursday 19th Year 3 and 4 flu vaccinations – permission slips to follow
October date TBC FOTIS Family Photos
Thursday 19th Last day for children. School closes 3.15 (Infants) 3.25 (Juniors) for ½ term 

Half Term

OCTOBER 
Monday 30th School reopens for children at 8.45 am 

NOVEMBER
Wednesday 1st Autumn Term Report Cards sent home for all children 
Thursday 2nd 4pm – 7pm Parent consultations for both schools
Tuesday 7th 4.00 – 6.30pm       Parent consultations for both schools
Tuesday 14th Flu vaccinations for Y3/4 children not already vaccinated/absent last time 
Friday 17th November Children in Need day for both schools – details to follow 
Monday 20th 9.15-11.30am Nursery and Pre-School activity morning (children only)
Tuesday 21st Flu Immunisations for YR/Y1/2 
Wednesday 22nd 9am Computing workshop for all Infant School parents at the Infant school. No 

younger children please
Wednesday 22nd 7pm Computing workshop for all Infant School parents at the Infant school. No children 

please
Monday 27th Y2 Christmas performance tickets sent home to admit 2 adults – keep it safe!!
Tuesday 28th 9.15 – 11.30 am Nursery Christmas activity morning with parents. Up to 2 parents per child.
Thursday 30th 9.15am Computing workshop for all Infant parents at the Infant school

DECEMBER
Monday 4th R/1 Christmas performance tickets sent home to admit 2 adults – keep it safe!!
Monday 4th 9.30am Dress rehearsal Year 2. If you have younger children and cannot get a baby sitter 

on the day of your child’s Y2 class performance you may come and watch the dress 
rehearsal instead and bring them with you. Please see us first to let us know.

Tuesday 5th 9.30am Performance for parents of children in Mrs Adams’ and Mrs Harrison’s classes
Wednesday 6th 9.30am Performance for parents of children in Miss Clarke’s class and community
Thursday 7th 9.30am Dress rehearsal Reception/Year 1. If you have younger children and cannot get a 

baby sitter on the day of your child’s R/1 class performance you may come and 
watch the dress rehearsal instead and bring them with you. Please see us first to 
let us know. 

Friday 8th Reception/Year 1 Cinema trip – to be confirmed 
Monday 11th 9.30am R/1 play for parents of children in Mrs Rudd/Miss Gold’s and Miss Hooper’s classes
Monday 11th pm Year 2 Christmas party 
Tuesday 12th 9.30am R/1 play for parents of children in Miss McTavish’s and Mrs Chapman’s  classes
Tuesday 12th pm Y1 Christmas party 
Wednesday 13th 9.30am R/1 play for parents of children in Miss Coombes’ and Mrs Ponder’s classes

Admission for the Infant plays will be by ticket only. Each ticket will admit two people and will be sent 
home with your child as outlined above. No younger children allowed. 

Thursday 14th Toftwood Infant School Christmas lunch for children 
Friday 15th Toftwood Junior School Christmas lunch for children 
Friday 15th am Nursery Christmas party
Friday 15th pm Reception Christmas party 
Monday 18th Flu vaccinations for any Infant Children who were absent the previous date 
Tuesday 19th Wear something sparkly or a Christmas jumper – just for fun! Both schools. 
Tuesday 19th pm Christmas movie afternoon for the Infant and Junior school children 
Tuesday 19th School closes for Christmas 3.15pm Infants/3.25pm Juniors 



Term dates

Autumn

1st day of half term Wednesday 6th September 2017 (Y1 & 2)
Friday 8th September 2017 (N & YR) 

Last day of half term Thursday 19th October 2017

1st day of half term Monday 30th October 2017

Last day of half term Friday 19th December 2017

Spring

1st day of half term Thursday 4th January 2018

Last day of half term Friday 9th February 2018

1st day of half term Monday 19th February 2018

Last day of half term Wednesday 28th March 2018

Summer

1st day of half term Monday 16th April 2018

Last day of half term Friday 25th May 2018

1st day of half term Monday 4th June 2018

Last day of half term Tuesday 24th July 2018
School closed to pupils on Monday May 7th for May Day Bank Holiday

These dates are correct at time of going to print but in the event that it is necessary to change any of these 
you will be notified of the change in a newsletter.

Joanna Pedlow



VOLUNTEERING PLACEMENT APPLICATION FORM (For attention of Miss Yeoman/Mrs Reeve) 

Your name
……………………………..……………………………………………………………………………………………………………………………………………………………

Contact  telephone number ……………………….…………………………………………………………………………………………………………

Child’s Name and teacher in September …………………………………………………………………………………………………………………

E mail address ……………………………………………………………………………………………………………………………………………………

School/College/Work place …………………….………………………………………………………………………………………………………………

Course/ Current role ……………………………………………………………………………………………………………………………………

Qualifications ……………………………………………………………………………………………………………………………………

Why would you like a placement at Toftwood Junior School?

……………………………………………………………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………

List 3 of your strengths that could be beneficial to the school

………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………

What kind of activities and age groups  would you like to assist with in the school…………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………

Which days/times would you like to help?………………………………………………………………………………………………………………….

Please be aware that you will need to undergo a full enhanced DBS check and complete a childcare 
disqualification declaration where relevant. Initial basic safeguarding training will also be given. 


