
Families of Toftwood Infant & Junior 

School 

Introducing: Hoots Breakfast, Afterschool 

& Holiday Club  

Dear Families,  

Does your family need to extend the school day to meet your work commitments?  

Would your child like the opportunity to socialise with their peers before or after-school?  

Would accessing our clubs make the school drop off or collection much easier for your family? 

Would you like your children to attend a club which offers a controlled environment accessed by 

Toftwood Children only?  

If you answered ‘Yes’ to any of the above then HOOTS CAN HELP YOU! 

We would like to take this opportunity to introduce ‘Hoots’ our Breakfast, After School and Holiday 

Club to any Toftwood Families.  

Location: Toftwood Infant Children: Toftwood Infant 

Nursery Building.  

Toftwood Junior Children: Toftwood Junior School Hall  

Our Breakfast Clubs: We offer two breakfast clubs they are 

open 7.30-9am during term time.  

At Breakfast Club children will be split into their relevant 

year groups. They will enjoy a range of activities such as 

board games, drawing, construction toys or reading.  

Afterschool Clubs: We have two Afterschool Clubs at Hoots one is located at Toftwood Infant School 

Nursery and the other at Toftwood Junior School Hall. We operate both clubs from 3-6pm-term 

time. We will be closing at the slightly earlier time of 5:30pm on a Friday just at Toftwood Junior 

school for weekly fogging.  

Our children have opportunities to explore a wide range of resources, socialise with their friends and 

attend additional extra-curricular clubs led by our experienced team of play workers. Children will be 

split into their relevant year groups and will only mix with those in their relevant year.  

After school club provides lots of opportunities for children to engage in enriching activities 

alongside their peers which will come as welcome news to many families after many months of lock 

down!  



Holiday Club: In the school holidays we operate a holiday club, which is usually located at Toftwood 

Infant School, We open 8:00am – 6:00pm. Reservation forms are sent out 4-5 weeks prior to the 

holidays commencing. Our holiday club form includes information 

about all of the opportunities we are providing. Bookings can be 

made accordingly on the tear off slip.  

Our Holiday Club is focused totally around our children. Each 

holiday we plan what interests and topics the children would like 

to explore and then focus activities and visits accordingly. At Hoots 

we aim to ensure that your child’s time with us is fun filled and 

their needs are met to the highest possible standard. 

COVID 19 and Hoots 

Of course, COVID 19 has had an impact on some of the ways in which our service operates. These 

changes are detailed within the table below: 

WHAT WE DID BEFORE WHAT WE WILL CHANGE 
Opening Hours 

We were open from 7:30-
6pm with staff either 

working an early or late 
shift.  

Hoots will be open from 7.30-6pm, however please note that Hoots 
Juniors will close at 5.30pm every Friday for their weekly fogging.   

Drop offs & Collections 
Parents were able to come 
into the setting with their 
children and speak with 
their keyperson before 
dropping off or collecting 
their child.   

 

The gate will be manned by a manager or deputy at 8am and from 5pm. 
They will be supporting these transitions and guiding families so we are 
able to social distance from parents/carers as much as possible. Adults 
will not be entering any of the buildings.  
 
Infants must access Hoots via the pedestrian gate into the nursery 
(located on school Lane). 
Juniors must access using the pedestrian gate on Westfield Road.  
 
If you are using our breakfast clubs you must drop off before 8:25am.  
 
Children will wash hands thoroughly on arrival and before they go 
home as well as frequently throughout the session.  

 

Food and Drink 
At all meal times children 
were encouraged to be as 
independent as possible 

serving meals and helping 
to prepare snacks. Drink 
bottles were stored in a 

place that could be freely 
accessed by all children.  

 
Drinks will be stored with children’s belongings.  
 
Children will be spaced out far more at meal times. Where possible 
meals will be consumed outside.  
 
Children must bring in a packed lunch and tea for the holiday club as 
we are not able to access the kitchens currently and packed tea (must 
be in hard cased lunchbox) for afterschool club.  

Our Provision We will still continue to meet your children’s interests while ensuring 
they have a fun in club. The provision will be scaled back to allow for 



Children had access to a 
huge variety of resources 

carefully arranged to meet 
their interests and support 

their learning. Soft 

furnishings were present to 
give the setting a homely 

feel. 

easier cleaning. Staff will support the children in our hygiene measures 
ensuring tables and equipment are cleaned thoroughly before they are 
used by another group of children.  
 
Tables and chairs will be spaced apart and communal areas such as the 
library and ICT suite will not be accessed.  
 
Sand water messy and malleable play will not be freely accessed.  
Activities will be more adult led and we will be spending as much time 
outside as possible.  
 
Soft furnishings will be removed and all small toys will be left in 
sterilizing solution overnight, each night.  
 
Hoots will still be bright, warm and welcoming despite these changes. 
We are all working very hard behind the scenes to arrange this before 
we reopen.  

Children’s Belongings 
including Toys & 

Clothes 
Children could bring in 
items from home in 
accordance with our ‘Toys 
and Comforter from home 
policy’. Most families 
packed for a week and 
would bring in a huge bag 
full of items their child 
might need that day.  

 

They should only bring in the necessary school resources & a packed 
tea for Hoots if required this must be in a plastic tub.  
 
All children’s items from home should be brought in a carrier bag if 
possible.  
 
 

Social Groups ‘Bubbles’ 
 
Children have always been 
encouraged to mix often. 
This includes different age 
groups.  

The adults assigned to these groups will always be a qualified 
experienced member of staff who knows your children. 
 
For breakfast and afterschool children will be split into their relevant 
year groups to minimise mixing more widely.  

Attending more than 
one setting 
Children could attend a 
different 
preschool/nursery/School 
or childminder alongside 
their Hoots sessions.  

 
If you need extended school care Hoots is the best option for families 

whose children attend Toftwood Infant or Junior Schools as we are 
located within the same building and children can continue to mix in 
the same groups in which they are in at school. Families with children 
who have staggered starts and finishes may want to consider Hoots to 

help ease the dropping off and collecting process.   
 



 

Hoots Facebook Page We will continue to contribute to this to share with our families what 
the children at Hoots are enjoying. 
 
 
 
 
 

Enhanced Hygiene Practices 

Cleaning Schedules Enhanced Cleaning schedules will be used by staff to ensure any 
surfaces and touch points are cleaned and disinfected after every 
use/every hour.  
 
Table chairs floors etc will be deep cleaned each evening.  
 

Sterilising Toys Any toys that have been used will be disinfected after use. All small 
toys will be sterilised over-night in Milton before the next day. 

Hand Hygiene As prior to our closure we will be supporting frequent handwashing 
throughout the day. Sanitation stations will be set up in each room 
also. Children will wash hands on entry to Hoots, always before eating 
and before going home.  

PPE We will continue to use the correct PPE for cleaning and administering 
first aid. New guidelines state that if a child becomes unwell with any 
symptoms of COVID 19 they must be isolated in a separate room. The 
member of staff caring for them will be required to wear enhanced PPE 
which will include a mask.  
 
Government guidelines do not require early years workers to wear a 
mask for any other aspects of their work, however they can if they 
choose to.   

Unwell Children/Staff  Children or staff members with a temperature over 37.8 
degrees to isolate for 14 days. 

 Any child or staff member with a new cough, respiratory illness 
or loss of taste and smell to isolate for 14 days.  

 Any Families who are self-isolating or being tested for COVID 19 
must inform the office.   

 COVID 19 is now classed as a notifiable disease and we are 
required to report these to OFSTED and Public Health England.  

 If a child of staff member tests positive for COVID 19 that 
child’s/staff members room would be closed and the team and 
children would need to isolate for 14 days.  

 If a child becomes unwell with symptoms they must be collected 
from setting as soon as possible and always within 1 hour of the 
phone call. 

 The staff members supervising your child while in isolation must 
wear full PPE including a mask, visor, gloves and an apron.  



 

Testing for COVID 19  Testing is very important! If your child or any member of your 
household has any symptom of COVID 19. You MUST get a test.  

 If you receive negative test result prior to the end of a 14 day 
isolation you can return to setting. A manager would need to 
see the test results to confirm this.  

Travelling abroad  Advice and restrictions around travel are changing frequently.  

 If you plan to travel abroad you MUST inform your setting 
manager. 

 If you travel abroad you MUST adhere to the quarantine 
guidelines imposed on your return. We endeavour to swap any 
missed sessions due to quarantine.  

Ventilation All windows and where possible doors will be open to ensure our 
buildings are as well ventilated as can be.  

Staff Uniforms Staff will be laundering their uniform daily in accordance with NHS 
laundry guidelines. Staff are advised not to travel to work on public 
transport. If in exceptional circumstances they do travel on public 
transport they must change their clothes on arrival in the setting.  

Consultation with Parents 
We plan to send out feedback forms to parents once we have been operating in the new way for two 
weeks. These are unprecedented times and while we have adhered to the DfE’s guidance we are 
always striving for best practise. Please email your setting manager if you have any ideas or 
suggestions for us in the meantime. It is really important that we are all working together to meet the 
needs of our children and families in the safest way possible. We are open to emulating any ways of 
working that may have been successfully implemented in your workplaces so if you feel you have 
something of value to share please get in touch. 

 

Both of our Hoots settings have been awarded an “OUTSTANDING” judgement from Ofsted. More 

information on the activities, facilities and exciting 

things on offer at hoots can be found on our 

website. Our Ofsted reports as well as lots of 

important information about our clubs can be 

found on our website www.littleowls-

nursery.co.uk  

 

Both of our Hoots clubs are extremely popular and 

availability is limited due to the restrictions in 

place due to COVID 19. We are asking parents to 

please fill in and return the slip below, stating your requirements. This will help us in guaranteeing 

that we can accommodate your child/ren in Hoots.   

Kind Regards  

The Hoots Team 

                                                                                                              

http://www.littleowls-nursery.co.uk/
http://www.littleowls-nursery.co.uk/


 

Hoots Requirements September 2020 

 

Name of child __________________________ School attending ____________ 

Hoots Sessions required: (Please tick accordingly) 

Breakfast Club Afterschool Club  

From 7:30am 
(From 21st 

September)  

8:00am  3-5:00pm 3-5:30pm 3-6:00pm 
(From 21st 

September)  

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

 

 

Parents Name______________________________________________________________ 

 

Contact No.________________________________________________________________ 

 

 

Little Owls Nursery 

18-20 School Lane 

Toftwood, NR19 1LR (01362) 699700 

hootsmanager@littleowls-nursery.co.uk 


