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Acceptable Use Policy 

Technology is an essential element in 21st Century life and part of the curriculum that your child 

receives.  It is essential children, parents and staff are all aware of how this valuable resource 

is to be safely used. This document has been written to ensure that teachers, parents and your 

child know what constitutes acceptable use of these technologies and to create and maintain a 

safe online culture, in line with our Safeguarding and Child Protection and other relevant policies. 

It is intended to make clear what we can and can’t do, what we will do, how the technologies use 

is monitored, and sanctions for misuse.   

Our Practice 

• The internet is used within an adult regulated environment, pupils are always given appropriate 

supervision, including during the after school club. The internet’s use is planned, task 

orientated and educational.  

• Images, including photographs and videos, of children learning in school may be taken as 

evidence of their progress; these photos can only be taken using Federation cameras or 

equipment. Images, including photographs and videos, of your child may also be used on our 

website, on our Twitter account, in displays around the Federation or as evidence for teaching 

and learning and other school related activities. 

• Please note if a photograph is going to be used on the Federation website it will always conform 

to the following standards: (see appendix) 

• No surnames will be mentioned corresponding to a photograph of a child 

• The ability to click on an image will be disabled on the Federation website, to discourage 

website users from copying, downloading, saving or enlarging the images. 

• Electronic communication for Federation work purposes will be made from Federation 

email accounts.  

• We work closely with other settings and these settings may take photographs of joint 

activities which your child could be involved in. This is part of our partnership working which 

supports transitions across the federation. 

• Mobile phones are not allowed in the classroom or areas where pupils are being taught or 

supervised. This applies to staff, governors or visitors. Mobile phones should not be used when 

children are present.  

• Mobile phones will be used during educational visits for emergency communications.  No photos 

are allowed to be taken with a personal mobile phone or device.  
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• Staff members will not give out personal mobile numbers to parents/carers and children. 

• Pupils should not enter personal details on any websites e.g. full name, address. 

• Individuals should not share usernames and passwords with others. Staff should also ensure 

they change their passwords in line with guidance and immediately if they think they have 

been compromised.  

• Pupils at our Federation do not currently use their own e mail addresses. In exceptional 

circumstances, this may be enabled with the joint permission of the Executive Head and 

Deputy. This will be recorded on a child’s CPOMS record, along with the reason.  

• Staff cannot allow other family members to use their school laptops and IT equipment. 

• No communications device, whether school provided or personally owned, may be used for 

the bullying or harassment of others in any form.  

• No applications or services accessed by users may be used to bring the Federation, or its 

members, into disrepute.  This includes social networking sites.  Staff have guidelines on the 

use of these for personal use.  See appendix. 

 

What we will do  

• The Federation will endeavour to ensure that only appropriate material is accessed on the 

internet. However it is not possible to guarantee that unsuitable material will never be 

accessed accidentally. Please note that children may be given a website address to enter and 

they do carry out searches using specific key words in line with their education needs and the 

learning taking place.  

• If staff or pupils recover unsuitable sites, the URL (address) and content must be reported 

immediately to a member of the SLT.  

• The schools have filtering systems in place.  

• Staff will be made aware that hacking of computer systems and the introduction of viruses 

constitutes a criminal offence under the Computer Misuse Act 1990 states. See appendix 

• All users have a responsibility to report any known misuses of technology, including the 

unacceptable behaviours of others. 

• We will ensure individuals take responsibility for their own use of new technologies, making 

sure that they use technology safely, responsibly and legally. 

• Pupils at the Junior School have individual log-ins and their ICT activity is monitored at an 

individual level. Children are responsible for activity whilst they are logged in. 

• Pupils participate in online safety education, taking personal responsibility for their awareness 

of the opportunities and risks posed by new technologies. 

• The Federation will keep any data on any individual confidential. (See data protection policy)  

• Users’ personal access information will be kept secure including network and individual 

passwords eg individual staff log ins. All users have a duty to protect their passwords and 

personal network logins, for example by  locking workstations when they are not attended. Any 

attempts to access, corrupt or destroy other users’ data, or compromise the privacy of others 

in any way, using any technology, is unacceptable. 

• All users have a duty to respect the technical safeguards which are in place. Any attempt to 

breach technical safeguards, conceal network identities, or gain unauthorised access to 

systems and services, is unacceptable.  

• All users have a duty to report failings in technical safeguards which may become apparent 

when using the systems and services.  

• All users should use network resources responsibly.  

 

 

 



   

 

Monitoring and Sanctions 

• All users should understand that network activity and online communications are subject to 

monitoring, including any personal and private communications made via the school network.  

• All users should be aware that in certain circumstances where unacceptable use is suspected, 

enhanced monitoring and procedures may come into action, including the power to check and/or 

confiscate personal technologies such as mobile phones. All users must take responsibility for 

reading and upholding the standards laid out in the AUP. The Federation may choose to monitor 

the history of any internet use. 

• Any misuse of the internet or any other technology by a child including use of any online 

learning platform or account will be considered unacceptable behaviour and will be dealt with 

in line with our anti-bullying, behaviour, safeguarding and child protection policies. These 

sanctions may also include temporary suspension of the child’s use of any accounts or 

programmes.  

• Any misuse by a staff member will be reported to the SLT and will be dealt with in line with 

our HR procedures. 

 

Information on where users can access material, advice and guidance relating to online safety 

issues  

Using the internet can prove particularly motivating for children, and be a tool for the 

improvement of home/school links. Online safety information and a reporting tool are available via 

our Federation website.  If you require any further information please contact us. 

 

Equality Impact Statement 

The Governors have reviewed this policy giving due regard to their responsibilities with respect 

to the equalities agenda, in line with legislation.  They believe that the policy reflects a positive 

attitude and approach to all members of the school community. 

 

Review 

This policy was reviewed and agreed in accordance with governing body procedures in May 2020 

 

Policy to be reviewed annually. 

 

 

 

 

 

 



   

 

Appendix 

Use of Images within the Federation 

The use of images, including photographs and video, within the Federation enables us to celebrate the 

achievements of all our children, with our children and the wider community. It allows children and the 

wider community to see the success of all in our Federation and raises self-esteem and pride in 

themselves and the school. 

We use photographs and videos across the Federation in the following ways, although this is not an 

exhaustive list: 

• In displays of children’s work. 

• In the classroom for PATHS Pupil or Special Person displays and to indicate groups. 

• On group boards, such as school council to show elected representatives. 

• To celebrate the lunchtime stars and other achievements. 

• On the entrance hall board to show the work taking place in our school. 

• As part of everyday studies. 

• For evidence and assessment gathering. 

• In school documents 

We also use images on our website and other online platforms, such as Tapestry or Twitter, to show work 

taking place in our Federation. When we use images on the internet we never use the children’s names or 

identify individuals without parental permission, and we always save these photos without using children’s 

names. 

We also have media coverage of events at our Federation. This raises the profile of the children in our 

Federation and gives them a sense of achievement in the local community. We send the photos to the 

press or a photographer may come to school. First names only would be used unless we have the 

parent/carer permission.  

We work with other schools and associations and these partners may take images, including photographs 

and videos at joint events. These may then be used on their own organisational websites to share and 

celebrate these events.  

If a child had won a competition or a similar circumstance arose, we would then contact parents to ask if 

the name could be published with the photo. 

Parents/carers are allowed to take photographs at school events, such as plays, class assemblies and 

sports days. These photos form an important part of family records of a child’s history. With school plays 

and assemblies we only allow photos to be taken at the end of the performance and of the parents’ own 

child. Parents/carers should respect the confidentiality of the Federation and others and not post these 

photos on any social networking site.  

At the Christmas plays, a professional video company is used and parents are not allowed to take video 

footage. 

 

 

 

 



   

 

Computer misuse act 

The Computer Misuse Act became law in August 1990. Under the Act hacking and the 

introduction of viruses are criminal offences. Universities and colleges need to co-operate to 

take action under the Act as the offences are likely to be committed by members of 

universities and colleges, students in particular, and are often perpetrated on machines or 

networks within the sector. For offences committed within the higher education sector 

institutions may wish to use the speedier process of internal disciplinary measures rather than 

resort to the law. The aim of this Guidance is to ensure that universities recognise the 

seriousness of these offences and to encourage a greater degree of common practice in dealing 

with the people who carry out these actions, whether action is taken under the criminal law or 

through the use of disciplinary procedures.  

Social Networking sites 

We have a social networking policy which seeks to ensure that the use of social networking sites 

does not adversely affect any pupils or staff in the Federation. See this policy for further 

details.  

Parental/Carer consent 

Parental/carer consent is via a Microsoft forms document sent to the named contact on the 

admission form 

 

 

http://www.hmso.gov.uk/acts/acts1990/Ukpga_19900018_en_1.htm

