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Toftwood Infant and Junior School Federation 
Executive Headteacher – Mrs Joanna Pedlow

Teacher’s Job Description 
Name: 

Salary point as at 1st September :                    

Responsible to: The Executive Headteacher and Governors

Responsible for: Class teaching and subject leadership for 
(Subject Leadership does not apply to NQTs)

Playing a key role in safeguarding practice, including recording and reporting

Context: 

The federation welcomes teachers of a high professional standard and shares the responsibility with each teacher for continual 
review and the development of expertise. 

All teachers make a valuable contribution to the school’s development and, therefore, to the progress of all pupils. All teachers are 
expected to contribute to the whole school development and improvement plan, and whole school improvement priorities. 

All teachers are expected to take responsibility for safeguarding within the context of their job role and ensure they have the 
skills and training required to administer safeguarding procedures and do so within the requirements of the school. 

In addition to this, all teachers must be able to evidence that they meet the teacher standards and all the requirements of UPS pay 
scales where appropriate. 

Teachers in the upper pay scale are expected to make a particular and marked contribution to contributing to building team 
commitment in line with the statutory requirements to meet threshold standards. They will be expected to play an active role in 
leading change and supporting whole school priorities above that of a main scale teacher. They will be expected to evidence that 
they have met all the requirements to move to the next level of the UPS at appraisal and to evidence they are meeting their current 
UPS requirements. 

In particular UPS 1 teachers will:

∑ Demonstrate an active contribution to the policies and aspirations of the school
∑ Demonstrates knowledge and understanding and take account of wider curriculum developments which are relevant to their 

work.
∑ Coach and mentor NQTs and Teachers in their early years to develop their teaching skills
∑ Demonstrate responsibility for their professional development and use the outcomes to improve teaching and pupils’ 

learning

In particular UPS 2 teachers will:
∑ Provide evidence of impact of professional development and continuous learning upon effective practice.
∑ Participate in mentoring and coaching adults and pupils and readily give and receive constructive professional feedback.
∑ Assist in determining and actively promoting the learning priorities of the school.
∑ Actively promote the interests of the school in the local community.
∑ Coach and mentor pre-threshold teachers to reach threshold standards.

In particular, UPS 3 teachers will:

∑ Provide a role model for professional practice in the school
∑ Make a distinctive contribution compared with other teachers
∑ Contribute effectively to the wider team
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∑ Secure, through their teaching, that pupils show consistent improvement in relation to prior and expected attainment; are 
highly motivated, enthusiastic and respond positively to challenge and high expectations.

∑ Coach and train post-threshold and other teachers to help them become more effective in their teaching.
∑ Help post-threshold and other teachers to evaluate the impact of their teaching on raising pupils’ achievements.
∑ Tackle an aspect of pupil-underperformance that the school wants to address, including narrowing the achievement gap.
∑ Lead through their day to day practice, outstanding quality of teaching for a team of teachers.
∑ Undertake a significant professional development activity that makes a measurable impact on pupil progress at the school.

1. General requirements and functions and context

1.1 To carry out the general and specific professional duties as set out the current School Teachers’ Pay and Conditions 
Document. 

1.2 To carry out the functions of a teacher in accordance with the teacher standards and the stated aims and objectives of 
the federation. 

2. Specific Duties

Teaching and Learning 

2.1 To work and plan with year group and federation teams to ensure consistency and quality of curriculum provision.

2.2 To plan , deliver and review lessons which facilitate progression in children’s learning, within the context of the school’s 
plans, curriculum and schemes of work. 

2.3 To assess, monitor, record and report on the development, learning needs, progress and achievements of children in 
accordance with the federation’s policies and procedures. 

2.4 To use ICT effectively both in the classroom and in own work.

2.5 To manage the classroom and teaching equipment so as to create a positive learning environment which makes effective use 
of available resources 

2.6 Attend meetings, carry out tasks and duties to support the teaching and learning of children in the federation 

2.7 To support the general progress and well being of children within the federation 

2.8 Implement and support federation policies to ensure consistency and quality of provision 

2.9 Participate in meetings, professional discussions and multi-agency working as required to support high quality outcomes for 
all 

2.10 To be involved in the federation performance management process, to engage in professional development activities so as 
to enhance personal performance, fulfil personal potential and be able to participate effectively in the implementation of 
the federation’s goals and development plan 

2.11 To use the feedback from subject leaders and SLT to inform and improve future teaching and learning.

2.12 To use reflection and evaluation to inform and improve future teaching and learning, this includes wider professional 
reading and research as set out in the Teacher Standards.

2.13 To lead the school in assemblies as requested by the RE subject leader.

2.14 To offer support and direction to the Teaching Assistant in the class and through appraisal to enable them to carry out 
their duties effectively. To ensure that all designated tasks and requests have been carried out effectively. 

2.15 To ensure they are aware of safeguarding procedures and act within them to safeguard the children and staff of the 
school. 

2.16 To ensure they are on the premises, preparing for the day in their rooms for adequate amounts of time before and after 
school to prepare and manage teaching and learning to the standard expected within the federation. The class teacher will 
be present in the classroom to receive children at 8.45 am.  Two hours per week for full time staff is allocated for PPA 
time.  

Teachers’ Standards

2.17 To ensure they are meeting the teachers’ standards at all times, and have evidence at appraisal to show this, including 
their contribution to whole school priorities and developments. Teachers cannot progress on the pay scale without this 
evidence.

2.18 To ensure they carry out professional reading and research to further their own professional development and to promote 
the aims and values of the school. 

Subject Leadership (does not apply to NQTs)

2.19 To be responsible for the development and implementation of policies and procedures for the teaching of the designated 
subject throughout the school including:

∑ Leading developments in the given subjects, giving advice, support and training to other staff and Governors.



∑ Ensuring that they have effective procedures in place for the assessment and monitoring of progress in their own 
subjects. 

∑ Monitoring quality and standards

∑ Contributing to school planning and evaluation

∑ Providing professional support to other teachers, support staff, Governors and volunteers as appropriate 

∑ Undertaking and evidencing professional reading and research in relation to their own subject and ensure this is shared 
with staff and Governors to improve and develop practice and raise standards across the school. 

∑ Leading appropriate professional development

∑ Undertaking research in other schools and settings to develop practice to ensure the school is up to date with current 
thinking 

∑ Carrying out analysis as appropriate to inform future developments

∑ Implementing a cycle of plan, do, review

∑ Auditing resources and submitting and managing a designated budget to resource the subject effectively, ensuring a full 
inventory is kept

∑ Submitting and implementing an effective monitoring timetable to the SLT each year that focuses on ensuring high 
standards in the subject and looking at links with other curriculum areas

2.15 To continually assess, evaluate and develop teaching and learning in the above subject through the agreed procedures for 
monitoring of planning and teaching, using teachers’ evaluations and reflections and using assessment and attainment data 
and evidence.

2.16 To write, carry out and evaluate a yearly action plan for the above subject which will improve the quality of teaching and 
learning in the subject throughout the school, in line with the SDIP and the school’s general needs.

2.17 To track the progress of development and progress in the above subject annually through completion of a subject leader 
report drawing on monitoring and analysis data.

2.18 To collect evidence to show the standards of teaching and learning in the above subject in order to be able to discuss this 
at a high level professionally with SLT, Governors or OFSTED.

2.19 To maintain a subject leader file to an agreed format, which reflects current practice and developments in the above 
subject throughout the school.

2.20 To undertake professional development activities as requested by the Headteacher or SLT and in line with appraisal 
support, that support development of the subject.

2.21 To refer to the teacher standards and relate this to the leadership of a curriculum area and to develop and maintain 
strong links with the link governor, including face to face meetings, sharing planning, monitoring and evaluation of teaching
and learning, subject leader report and action plans.

3.0 Support for the federation
3.1 To assist in the general efficient operation of the federation, working within its internal consistencies procedures and its 

policies. 

3.2 To contribute to and have an understanding of the SDIP and own roles and responsibilities within this.

3.3 To understand and support the school’s aims and values.

3.4 To understand and contribute the process of the school self review.

3.5 To attend professional development activities as requested by the Headteacher that support the SDIP, the needs of the 
children and the professional development needs of the teacher.

3.6 To undertake duties as set out in school rotas.

3.7 To undertake other similar responsibilities or activities that may fall within the grade and scope of the post, as directed 
by the Headteacher or SLT.

4. Support for the Teacher
4.1.1 To have regular opportunities for discussion with a member of the SLT where any issues can be discussed openly and 

honestly and where they are kept up to date with current issues and developments in school.

4.1.2 To be supported in their professional development by the SLT and to understand that they may always approach the SLT 
directly with any concerns or suggestions.



4.1.3 To have training and development needs met through a process of appraisal on agreed targets between reviewee and 
reviewer.


